
















proceeding regarding unlawful harassment or discrimination. Any incidents of further harassment or 
retaliation should be reported immediately to the Highway Commissioner or Township Attorney. 

AMERICANS WITH DISABILITIES ACT 

It is the policy of the Road District to comply with all prov1s10ns of the Americans with 
Disabilities Act ("ADA"). The Road District will not discriminate against any qualified 
employee or job applicant with respect to any term or condition of employment based on a 
physical or mental disability or the perception of a physical or mental disability. If an individual 
is qualified to perform the essential and fundamental functions associated with a job, the Road 
District will make reasonable accommodations as necessary for applicants and employees with 
disabilities, provided that such accommodations do not pose a threat to safety or cause an undue 
hardship to the Road District. 

HOURS OF WORK 

SCHEDULED HOURS OF WORK 

The Highway Commissioner will set the work hours of each employee. The Highway 
Commissioner may stagger, rearrange and adjust the hours of employment of his employees in such 
a manner as to enable him to provide all required services. 

HOURS OF WORK COMPENSABLE AT STRAIGHT TIME 

Road District employees will be compensated according to the salary schedule at the approved rate 
of pay for all work up to 40 hours in a work week. 

HOURS OF WORK COMPENSABLE AT OVERTIME PREMIUM 

Compensation of overtime hours worked will be made in accordance with the Fair Labor Standards 
Act. In the event employees are required to work hours in excess of 40 hours in a week, overtime 
will be paid under the following conditions: 

A. Overtime monetary pay will be provided to those employees designated to 
receive overtime at a rate of 1.5 times their regular hourly rate of pay. This 
will be provided after 40 hours in a week regardless of the hours worked in 
any one (1) day. 

B. Overtime work must be authorized in advance by the Highway Commissioner or 
work supervisor. 

C. Every effort will be made to equally distribute work beyond the normal work 
period to qualified employees. 
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