Chief Robert Uranich

From: Chief Robert Uranich

Sent: Friday, March 25, 2016 9:48 AM
To: tmmelody@ktjlaw.com
Subject: Emailing: scan0003
Attachments: scan0003.pdf

Your inessage is ready to be sent with the foliowing file or link attachments:

scan0003

Note: To protect against computer viruses, e-mail programs may prevent sending or receiving certain types of file
attachments. Check your e-mail security settings to determine how attachments are handled.
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7. Sell-Assigned Police Action
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vith pérsons, organizations, or places with bad
ssary for police business, where sucl associating of
P Frequenting v etvimental to the image of the Department or the

- ,?ﬂofk?SgHé‘—?o dﬂsuﬂ. pursonala&soﬁaudn with persons who have been
‘  convicted of a felony within the last five years of who.are under eriminal

investigation or indiciment, or wha liave an open or notorious reputation in the

commimty for felonious activity is prohibited.

9. Cooperation with Police lnvestigation

Enilure 10 fully cooperate with a police investigation. (Nothing in this scction
shall be i violation of one's federal or state constitutional rights.)

10 Firearms Use / Display

Drawing ot displaying of a firearm in any place except for necessary inspection or
use. Officers Hripg a guh ar weapon accidentally or intentionally except on a
tareet range, shall report the same:in writing to the Chief of Police, Officers shall
not intentinnally fire their guns OF Weapons, cxcept a3 authorized by law or at a
tircarms ranue/facihity.

11 Public Craicism of the Department

Public criticism of tie Depaniment, its policies or members by tatking, wiiting or
- expression. is defamatory, 1S obscene, is unlawful, tends fo impair the operafion o
. Ay the Department by impairing it's efficiency, interfering with the ability of

: supervisors to maintain discipline, of having been made with reckless disregard
with truth or%ﬁsity To, this end, employees and members shall make maximum
wtilization of the grievance procedure of the Department as described by the
General Orders / Collective Bargaining Agreement of the Department or the
City of LaSallz. ' ‘
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IJnauthorized Persons i Police Vehicles'

zgd PrEESONS 10 l'iﬁé‘il_u"[.ibﬁ't_:.t:-_v.c'hiéllcs Tnauthorized persons

N T e ¢ e L L ET R e > ol o .
nat pélice persannel, prisoners or on offictal, (authorized).

: \ superior must approve any ether persons -
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Duty to Qlﬁ(jl'je-x‘s

Fa’iliﬁim_ ta read, undarstand anc comply x'y_if_l.\' allﬂ_n_'gx_l'es_and regulations, gencral und
speciat arders, policies and procedures of the Depariment, wiitten or varbal orders

- olasuperior. Ta this end. it shall e considered to be neglect of duty to fail 1o

24,

23,

20.

27,

ehifiite of i superior 1l the matter is resolved, any guestions as 1o the meaning
i dpphication of any at, rule or regulation, gential or special arder. policy ui
srocedure, written ar verbal order.

Personal Business

Consistently feceving personal mail, visttors, telephone calls o3 unlization ol
departmental telecommunicalions equipment for non-duty related puiposes

Courtroom Demeanor

Ungprofessional courtroom demeanor Far purposes of this section, officers should
be punctual, praperly dressed and prepared, (1o include consultation with the.
prosecutor and processing pertinent police reporls, notes and evidence.) Al all
nmes members of the Department shall maintain a respeetful attitude towards the
cour( and both of the counsels. Showid one be requested/subpocnaed 10 testify for
the defense i any trial or hearing or against the City Lf LaSalle or Department in
any hearing or Leial, the one so requested/subpognaed shall notity the Chict or
Palice in, writing, upon recerpt of the request/subpocna

Truthtulness / Cooperation

- Tesiifyinz. making reports or conducting police business in & less than truthtul

antl/or cooperative mannet

Départiment Records / Reports / Citations

Stealing, altering, forging or tampering with any kind ol police record, report o

citation To this end, the removal of any record, card, report, lefter. documant or
other utficial file from the Department, except by process of law or as directed by
the Chiet of Palice or a superior. is prohibited. Additionally. the obtaining and/or
duplicating or au attempt to obtan or duplicate any mformation fram Departinen:
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33.Crilts

Soliciting or accepting any gift / gratuity from a host or donor, il the employee
knows ot has reason 10 belicve that the host or donor is secking (o jnfluence the
member/ employee’s performance ofan oificial duty. has an interest wilth which
may he substantially affected by the performance of‘an official duty, has a
substantial interest in an enterprise which i§ licensed or regulated by the Cily ol
LaSalle or has a pending matter before the City of LaSale or the judiciary. No
member or employee of the Depastment shall receive any gill or gratuily withoul
the written permission of the Chicl of Police.

34 Conduct

Engaging in conduct, on or off duty, which adversely affects the morale of the

— Department, o1 in the alternative, engaging ion conduct, on o off'duty, which has,
4 tendency to desiroy public respect for the employee and/or the Department

andior destroy contidence in the operation of the City of LaSalle service.
35. Neglect of Duty

Negleet of duty. To this end, there shall be no failure to give suitable attention
the performance of duty. Examples include. but are not limited to; Failure 1o ke
z1p|1r,n|,1l‘i'lll¢ aclion on tl'u. oeeasion ofa zrm‘dnal offense. disordér or other act vr
condition deserving police attention; ubsence from one’s assignment during & tow
of duty: failure to perform duties or comply with any rule or regulation, general or
special ordevs; or failure W contorm 10 Department operating policies /
procedures.

36.rompt Performance of Duty

I Failure to promptly perform as direcied all lawful duties required by constituted
authority, notiyw:ilhslan_ding.thc'_gq'ﬁtthﬂ assignntent of duties and responsibilities.




yordin uon W]lt(‘.h shall mcludg,
éflh‘_éme m{usy& 10D 'ahw a pcnor or sny
Frbsp&%tﬁﬂ, mulinous, insolent of abusi =Iar}5uugc oF action toward a superior,
1é1|u.r 1n oy out of the prasmtc oﬂhe supeﬁon .

38 Buyuu_ / Sclimg, / Rcu.mug

__ nuymg- sellmg or receiving of anythms ¢ of vaiue from o5 to any complainant,
N sufspee.t \vi_lij)a ' e ,aﬁ’t pmone.r or ¢ lher person. involved in any case which

“has come fa ‘the atrention of, of which arase out of. Department employment,
except as may be specifically authorized by the Chief of Police.

39, Solicilatiqn of Favorable Acts

memhcrs le‘,uslalwc body, Police and Flre Commlssmn ar any c,lccml ,\ppolnlul
ofticial m relation to promotions, Deparimental assigmment, disposition of
pending charges of findings on a disciplinary proceeding. Nothing in this section
shall be construed (o be applicable to licensed attorneys at law of the State of
Minois, wiien representing an employee / member of the Departnient
40. Misconduct Known to Department Personnel
: atlure to report a fellow Depaniment’ member 0r employee's violation ol the law,

. tule or regutation, policy or procedure, general or special order. To this end. all

such violations shall he reported, in writing, to a superior in the Depanment

Physical ¢ Memal Condition

Lack of maintenance of good physical / mental condition which interteres wilh
the proper handling of Departmental business

42  Termination of Duty / Assignment

. Termination uf duly / assignment unfess properly relieved or dismissed by
constituted authority.

43. Possession of Keys

Pussession of keys, pertaining 10 Department business or obtained under
* Department authority, not ane’s own without the approval uf the Chief ol Police

2-8
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45 Participation in'Civil Matters

 Giving depositions, afidavils or appearing as a wilness in a civil matier stemming
from one’s official duties as a Depariment membes without the knowledge of' the
Chielof Police. ;

46. Leaving the City of LaSalle

_ Going beyond the City of LaSalle corporate limirs while on duty, umiess in the

perfarmance of actual police duty. or-upon the direct order of a superior
47. Rendering Aid

Failive (o render aid or furmish information as is consistent with one’s duty Tn
this end, a Department member / employee shall furnish one’s name and badye
number i a respectful manner, when so requested

48. lass of Property / Reporting

Tailure to promptly repo.n 10 the Chief of Police, or his designated agenl. the loss
of any Ciry of LaSalle property / equipment that has been furnished the
inchvidual.

49. Recovered Property / Evidence

Failure to turn over 1o the designated agent of the Department, (Ewvidence Locker
System), all lost, stolen. recovered, abandoned or evidentiary material which
cames into the possession of a Department member 45 a result of the performance
of Depsriments) duties. To this end, all such material shall be turned over prior to
the completion of the tour of diaty during which the material came into the
‘possession of the member of the Depaniment, accompanied by all applicable puper
work
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compiier systems,

.L_-_;_;mmu_cg' systern shall not be used tor private benehit of oneself or the

The Lege In
hone(it Of anathee. Any. n,d,_z_il_!'-ﬂi%gnjihdﬁ?ui-"c')'f any data oblained trom LEADS

or NCIC shall be i qphjplelé'pdsljplia'h§:¢ with the Rules, Regulations and Palicy
of the LEADS and NCIC comiputer systems.

: . Vinlations of this policy will result in diseiplinary aclion. up to and including
‘termination and Criminal Prosecution.

66. Personal Use of Cell Phones / Distracted Driver

Emplovees shall not make regular nse of cell phonces for personal business while
engaged in the performance of their dutics. While employees may chgape in
-nfmqucm and briel Use. it shall always be done in a manner that will nol inferfere
in the performance ol their duties. Employeces driving Department vebicles will
' not engage in personal cell phone calls while uperating the vehicle, Employees
using cell phones for official business wil) always do so ina safe manner.

Other Wireless Communication Devices / Distracted Driver

1. Other wireless communication devices aie any witeless clectronic
camniunication device. with the exception ofa cehlular phone thai provides for
voics or data eommunication between twa or mare parties. including but not
hnnited o a personal digital assistant that sends or receéives messages. an audio-
video player that sends or receives messages, or # laptop compuier.

2. Mo coployee may use other personal wireless conmunication devices while
working without authorization of the Chief of Police or his designee
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General Order No. #58

POLICY:

PROCEDOURE:

macurs uu of soclal media to

'inq lntormatnon axchange;

os! u_r;ml‘n’c_' ity Thh policy estabilshes

8 U U!I,,y, and m lmnlg.rnlnt of social media
¥ nageme nl. adminlstration and oversight.

This policy it mll:mcanttqq reas particular form of social media;

rather social n}’iuua in general, as. id lam In technology will occur and

new toals will emerge.

&.

Soclal madia provides a new and potentially valuable means of assisting

the depanmlm and its personns! n mnting community outreach,

problem-solving, investigative, crime prevention and related objectives.

This pnileyumﬂ_n ptential yee .be. oxpuma or géxpanded upon
asonat | Su sry personnel. The

8 COT tools play in
onnel. Thipiuamluiof

' depsrimental pe ! In thair official
capacity. As such, this polcy brgv tos infor
as well as prohibitions on the soc)

All personnel shall be responBgible for the procadures set 1orth
in this order.

By Order of.

M ¥ P
Rom iranich
Chief of Police

R ert Ursnich
[ of Police
OETECTIVES

Pil. Miko Smucdzinaki
PH. Jason Quinn
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A sg]f ) "blrshed dtary or commentary.on.a pamcular topic that may allow visitors
fesponsebs.-machons or commenis The taim is short for "Web log."

Blis
to post

Page The specmc*pomon ofa soaal medla websﬂe where contenl is displayed, and

- managed by gn mdeual or mdmduals with admmlstrator rights.

Post: Contenl an mdlvudual shares on a socaal media site or the act of publishing content

_ on 3 s:te

Profi le Informanon that a user. prowdes about himself or herself on a social networking
site;

Socnal Med;a A category of Internet- based resources that integrate user-generated
content and user pamcmatnon This mcludes but is not limited to, social networking
sites (Facebook, MySpace) microblogging sites (Twitter, Nixle), photo- and video-
sharing sites (Flickr, YouTube), wikis (Wikipedia), blogs, and news sites (Digg, Reddit).
Social Network(s): Online platforms where users can create profiles, share information,
and socialize with others using a range of technologies.

Social Networking: is defined as social network sites that use Internet services to allow
individuals to construct a public or semi-public profile within that system, define a list of
other users with whom they share some connection. and view and access their list of
connections and those made by others within that system. The type of network and

its design vary from site to site. Examples of the types of Internet based social
networking sites include blogs. networking sites, photo sharing. video sharing,
microblogging, podcasts, as well as comments posted on the sites. The absence of, or
lack of explicit reference to a specific site does not limit the extent of the application of
this policy. L

Speech: Expuessnon or communication of thoughts or opinions in spoken words, in
writing. by expressive conduct, symbolism, photographs, videotape, or related forms of
communication

Web 2.0. The second generation of the World Wide Web focused on shareable, user-
generated content, rather than static web pages. Some use this term interchangeably
with sacial media.

Wiki. Web page(s) that can be edited collaboratively.




DEPARTMENT AUTHORIZED USE

A uegari'_rh'em Stfa_tt_'egy' '

2 Where possmle the page(s) should lmk to the departments OfflCldl website.

Socual medla page(s) shall be desngned for the target audlence(s)
8. Pr-ocedures

1. Al depdrtment social media sites or pages shall be approved by the Chief of Police or
his deSIgnee and shall be administered by the investigations Division or as otherwise
determined by the Chief of Police.

2. Where possible, social media pages shall clearly indicate they are maintained by the
department and shail have department contact information prominently displayed

3 Social media content shall adhere to applicable laws, regulations, and policies,
including all information technology and records management policies.

a. Content is subject to public records laws.
b, Relevant records retention schedules apply to social media content.

¢ Content must be managed, stored, and retneved lo comply with open records laws
and e-discovery laws and paiicies.

4. Wherever possible, social media pages should state that the opinions expressed by
visitors to the page(s) do not reflect the opinions of the department.

a. Pages shall clearly indicate that posted comments will be monitored and that the
department reserves the right to remove obscenities, off-topic comments, and personal
attacks.’

b. Pages shall clearly indicate that any content posted or submitted for posting is
subject to public disclosure.

C. Department-Sanctioned Use

1. Depantment personnel representmg the department via social media outlets shall do
the following:
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2. The use of department ¢omputers by department personnel to access social media is
prohibited without authorization by the Chief of Police or his designee.

3. Department personnel use of personally owned devices to manage the department's
social media activities or in the course of official duties is prohibited without express
permission of the Chief of Police or his designee.

4 Personnel shall observe and abide by all copyright, trademark, and service mark
restrictions in posting materials to electronic media.

D. Potential Uses

1 Social media is a valuable investigative tool when seeking evidence or information
about;

. Missing persons,

. wanted persons,

. gang parcticipation, .

. crimes perpetrated online (i.e., cyberbullying, cyberstalking). and .

_information, photos or videos of a crime or criminal activity posted by a participant or
observer.

@O0 oo’

' Social media can be used for community outreach and engagement by:
. providing crime prevention tips.

offering online-reporting opportunities,
- sharing crime maps and statistical data, and

. soliciting tips about unsolved crimes (i.e.. C_rimestoppers. text-a-tip).

aocoogoehN

3. Social media can be used to make lime-sensitive notifications related to
a. toad clasures, '
b. special events,

S4-3



Loiga o il
% - r " "4 b 1 hld &l
R T g L iE Yl 1|_-‘4;.:'.‘),a‘i-_.,\(l 2 P
Lol ‘ N K
: i e

¢ weather emergenc«es _
d. missmgar '

contem when conducting mveshgaiions

méihodn shal! not involve techmdues that are a violation of existing law
-Hﬁiqggs shall be applied uniformiy to all candidates.

ifétl} f'ﬁoﬂ must be made to validate Intemet based information considered during
lhe hiring process.

PERSONAL USE
A. Precautions and Prohibitions

Barring state law or collective bargaimng agreement requirements to the contrary.
department personnel shall abide by the following when using social media:

1. Departmenl personnel are free to express themselves as private citizens on social
media sites to the degree that their speech does not impair working relationships of this
departmenl for whlch loyalty and confidentiality are important, impede the performance -
"~ of duties impair discipline and harmony among co-workers, negatively affect the public

percept__ion of the department, or violate any policy, rule or procedure of the department
or the City of L aSalle. .

2. As public employees, depariment personnel are cautioned that speech on or off duty,
made pursuant to their official duties; that is, speech that owes its existence to the
employee's professional duties and responsibilities; is not protected speech under the
First Amendment and may form the basis for discipline if deemed a violation of any
policy, rule or procedure of the departrnent orthe City of LaSalle. Department personnel
should assume that their speech and related activity on social media sites would reflect
upon their office. the City, and this department.

3. Depariment personnel shall not post, transmit, -or otherwise disseminate any

information to which they have access because of their employment without written
permission from the Chief of Police or his designee

384




4, For safety and security reasons, depatment ,pgrg»onne,l are cautioned not to disclose
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5. When using social media; depariment personnel must be mindiul that their speech
becomes part of the worldwide electronic domain. Therefore, adherence to the
dapartment palicies, fules, and regulation and code of conduct is required in the
personal use of social media. In particular, department personnel are prohibited from
the following:

AN L
“y Sl

yf‘ :;m-'ﬁi?ly be expected to work in undercover

a. Speech containing obscene or sexually explicit language, images, or acts and
statements or other forms of speech that ridicule, malign, disparage, or otherwise
express bias against any race, any religion, or any protected ciass of individuals.

b. Speech involving themselves or other department personnel reflecting behavior that
would reasonably be considered reckless or irresponsible.

6. Engaging in speech that is prohibited by this directive, may provide grounds for
undermining or impeaching an officer's testimony in criminal proceedings. Deparniment
personnel thus sanctioned are subject to discipline pursuant to department rules and
regulations.

7. Department personnel may not divulge information to which they have access as a
result of their employment, make any statements, speeches, appearances, and
endorsements; or publish materials that could reasanably be considered to represent
the views or positions of this department or the City without express authorizalion.

8. Department personnel should be aware that they might be subject to civil litigation

~ tor, among other things:

a. Publishing or posting false information that harms the reputation of another person,
group. or organization (defamation) '

b. Publicizing information about another that places the other before the public in a false

light, which is highly offensive to a reasonable person, when done with reckless
disregafd o the falsity of the publicized matter and the false light

SR-3
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tpersonal information posted

10. Department personnel should expect that any information created, transmitted,
downloaded, exchanged. or discussed in a public online forum may be accessed by the
department at any time without prior notice.

11. Any employee bacoming aware of or having knowledge of a posting or of any

website or web page in violation of the provision of this directive shall notify his or her
supervisor immediately for foliow-up action.
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Chief ol Police

v g ..l_‘!;- :-' : s
g1/ m Robert Uranich

1301-2500
BATE® DETECTIVES
LI Mike Girton
V" i . - - PIl, Mike Smudzinski
e o IS PO, Juson Qulnn
b
¥

" Date of lﬁﬁé 0_;1-0 -QG “General Order No. #3

DEPARTMENT DISCIPLINE

PURPOSE: To establish Uniform Disciplinary Procedures
POLICY: This General Order insures that all Officers are aware of this

Department's disciplinary authority.

PROCEDURE: Department Discipline shall'adbere to the following procedures

of this General Order.
By Order of:
Robert Uranich
Chief of Police
3




order, or, wha is mcompctent to perform onc 's duly is subject o appropnmv. d-sc;phnaw

‘Watron _
nﬁr.m:mv NTAL AUTHORITY TO DISCTPLINE,

I inal depamneulal d;smphnary authority and responsnlnlny rests with the Chief of Police
Other supuwusory personnel miay take the following disciplinary measures:

Oral reprimand

Written reprimand (subject to appraval by the Chief of Police)
Suspension

Wiitten recommendation for other penalties

REPORTS OF DISCIPLINARY ACTION TAKEN OR RECOMMENDED

Whenever disciplinary action is faken or recommended (except for oral reprimand), a
writien report must be submitted immediately containing the following information.

(1) 7The name, rank, badge number, and present assignment of the person being
disciplined. inciuding specific assignment and hours of assignment,

(2) The date(s) and time(s) of the misconduct and location(s), indicating on or off
duty. ‘

(3} A complete slalemenl of the facts of the misconduct
The punishment imposed or recommended.

(5)  The wnitten signature and position of the preparer and the preparer’s position
to the member being examined.

DISTRIBUTION OF REPORTS OF DISCIPLINARY ACTION

The report shall be distributed, as tollows, by the ane imposing or recommending
disciplinary action:

(1)  Original and one copy to the Chief of Police, via the chain of command.

(2) One copy to the subject of the report.
(3) One copy retamcd by the supervisor imposing of recommending the aclion
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Thc mmug‘er or,'g:mploy:.e bemg dnscrplmed shall be mformed of the charges, at the time
such actmn is. taken -

; followmg dlrecnons When the mvcsm:auon cannot be compleled on the date it is
received. a preliminary repont will be prepared by the supervisor in charge outlining the
complaint and Ins or her actions and delivered to the Chiel of Police. viu chain of
command. Cases involving a supervisor. shall be investigated by the next senior
supervisor

SERIOUS COMPULAINTS OR ALLEGATIONS

I, in the opinian of the supervisor in charge, the incident is of suflicient gravity, the
supervisor shall notify the Chiel of Police regardiess of the hour, ln addition, immediate
action necessary 1o preserve the integrity of the LaSalle Police Department, until arrival of
the Chiefl ot Police, shall be taken,

INVESTIGATION OF ALLEGED MISCONDUCT

The individual assigned the investigation of an alleged act of misconduct on the part of a
member or employee of the Department, shall conduct a thorough and accurale
investigation. (All investigation must be completed ‘within thirty {30) day from the datc of
the incident).

Such investigation shall include foniaal statements from all parties concerncd; when
necessary and pertinent, the gathering and presecving of physical evidence pertaining to
the case, and all other information bearing on the matter

SEXUAL HARRASSMENT

The LaSalle Police Department strictly prohibits any type of Sexual Harassment as
Defined by the Federal Equal Employment Opportunity Commission (EEQC) and any
Other form of unlawﬁn harassment in the work place. Sexual Harassment consists of
Uinwelcome sexual advances, requests for sexual. favors or other verbal or physical acts
Of scxua) or sex-based nature where: . ,
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T'he 1.aSalie Police Department pu)wdc,s emiployees with a convenient confidential, and
rUmble rncchamsms"tor repmlmg mcxd‘ its o sexual harassment and relaliation  When
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E" Jt--cmployees wm ndvme thelr smmedxa.e

REPORTS OF IN VES-T]G.&';_I‘I,QN- OF ALLEGED ACTS OF MISCONDUCT

Alleged acls of misconduct imust be. mvesugatcd and results of the investigation must be
reduced 1 & wrmen r(.port.

The snvestigatar shal) s_pm_m_glrjzc the .Qt::r_tinét,n,',@crs, including,
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. ;quingatlon disclosed sufficient evidence to clear ly prove the
= allcganons made n  the complaint.

Appropriate (hsclphnary action, if requlred will be recommended by the investigator in
ac Lorclanu with the folfowing guide The report will be forwarded, to the Chief of
Palice :

 PENALTIES

The follow:ng penalties may be assessed against any member or employee of the
department, as disciplinary action:

Ofal Reprimand,

\Vl'jtten Reprimand.

Su’spnlansion (3 days or less).

.St;spcnsion {More than 3 days to indeﬁn_ife).
Dismissal from service

*  note that pnor to suspendmg an employee- for more than threc (3) days or

1 e ee rhe Ch:cf of I:ce/Cn) will guve at least seventy-two
6yee and the Umon of a meeting at which the
,m!il%_be dlwugsedn_gpro-dlsc. inary meeting need not

detennum! that it ﬁu’ﬁt remove the employee
g’luc .'Ej_ia‘e'p’ re-dvsclplmary meetmg tan be
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